
New Task Order Request Checklist 

This form is required to be attached as a supporting document to either a funded EAS Requisition 

(Req) or a zero dollar EAS Req in order to request a New Task Order. 

Project Title: R3 WV Ionic Toxicity TMDL Development 

Task Order COR: Irene Shandruk 

Alternate Task Order COR: Cheryl Atkinson 

Solicitation Tracking Number*: PR-R3-18-00484 
*This is the Requisition Number in EAS 

Please answer the following questions: Yes No 

1. To the best of your knowledge, will the work to be performed under this TO duplicate D ~ 
any work previously performed or currently being performed under any EPA contract? 

2. Does the TO contemplate improvement to realty (repairs, alterations, modifications D ~ 
to real property)? 

3. Does the TO require printing or duplication exceeding contract limitations? D ~ 

4. Does WA/TO contemplate development or maintenance of software, purchase D ~ 
of IT or IT support services as defined OCFO Policy 05-01? If yes, attach FIT ARA 

approval. 

5. Are the deliverables or format of deliverables 508 compliant? 

6. Has the Program recommended subcontracting/consulting services to meet TO 

requirements? 

7. Does this TO include any actual or potential conflict of interest? 

8. Is the proposed TO free of both personal services (See EPAAG 7.1.1.5.5 Ill. L. 1.) 

and inherently governmental functions (See EPAAG 7.1.1.5.5 Ill. I<)? 

9. Does the TO contemplate advisory and assistance services? 

10. Does the TO require the contractor to purchase or lease accountable property? 

11. Does the PWS contemplate/require the use of Technical Direction? 

12. Is TO funded by multiple appropriations? If answering yes, the tasks should be 

structured such that costs can be allocated to the different appropriations. If your 

TO cannot be structured like that, RTP Financial Management Division must 
approve your approach to allocating costs to the different appropriations. 

See http://intranet.epa.gov/oamintra/CPOD/Samples/multappropmemo.doc 
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Cite specific section and paragraph(s) of the contract Performance Work Statement (PWS) where 
this support is authorized: 

Task Order Type Requested (Check one). See Attachment 1 for a Description of TO Types. Program 
Office requests will be discussed as part of the review process, but the CO will make a final decision on 
appropriate TO type based on the work requested in the PWS. 
D Firm Fixed Price 
liZI' Cost Plus Fixed Fee - Completion 

D Cost Plus Fixed Fee -Term 

D Need assistance from CPOD to determine appropriate type 

Please list the names of the evaluators for proposal review (Task Orders under $150K can include 
only one reviewer, Task Orders over $150K require three reviewers): 
1. Irene Shandruk 
2. Cheryl Atkinson 

3. Jennifer Sincock 

Please identify the recommended evaluation approach: 
D Lowest Price Technically Acceptable 

D Best Value Tradeoffs (please check one): 

liZI' Technical quality is more important than Cost 

D Technical quality and cost are of equal importance 

D Cost is more important than technical quality 

D Lowest cost/price 
D Need assistance from CPOD to determine appropriate type 

The following documents are attached as supporting documents in EAS: 

liZI' PWS in MS Word and any Attachments referenced in the PWS. Include Task Order Specific Quality 

Assurance Surveillance Plan or reference contract level Plan at the end of the PWS. 

liZI' IGCE for the period of performance in MS Excel 

liZI' IGCE Narrative Worksheet 

liZI' Technical Evaluation Criteria Worksheet in MS Word (applies to competitive packages) 

liZI' Task Order COR and Alternate COR documentation 

liZI' COR nomination forms are attached 

6Zi' Verification that TOCOR and Alt TOCOR are listed on the PTOD website 

liZI' CBI Review Form 

liZI' Quality Assurance Review Form 
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D Exception to Fair Opportunity Worksheet, if applicable (Required if requesting a sole source TO) 

D Other (please explain): 

Funding Information: 

Please use the following Requisitions for this Task Order (add additional lines as needed): 

EAS Requisition Number* Dollar Value of Reg Dollar Value to be obligated on this TO 

Sample: PR-OW-11-00036 $50,000 $25,000 

1. 

2. 

3. 

PR-R3-18-00484 $250,000 $250,000 

* When corresponding with contracts, please use the EAS Req Number and not the RE number or DCN. While this number 
is important for budgetary tracking purposes, there is no way to search in EAS on the RE number. 

NOTE: Please see Attachment 1 below concerning funding (incremental or full} based on the Task Order type. 

NOTE: Please review the Attachment 2 Standard Lead Times and advise if any adjustments due to leave, travel, etc. are 
needed. 

5/3/2019 

Task Order COR Signature Date 

Contract level COR Signature Date 

ED_013622O_00000006-00003 



Attachment 1: Task Order Types & Funding 

A firm-fixed-price Task Order provides for a price that is not subject to any adjustment on the basis of 

the contractor's cost experience in performing the contract. This contract type places upon the 

contractor maximum risk and full responsibility for all costs and resulting profit or loss. It provides 

maximum incentive for the contractor to control costs and perform effectively and imposes a 

minimum administrative burden upon the contracting parties. A firm-fixed-price contract is suitable 

for acquiring commercial items or for acquiring other supplies or services on the basis of reasonably 

definite functional or detailed specifications. Firm-Fixed-Price Task Orders must be fully funded at 

the time of award. Firm-Fixed-Price task orders can be structured with optional tasks which must be 

fully funded when exercised. 

A cost-plus-fixed-fee (CPFF) contract is a cost-reimbursement contract that provides for payment to 

the contractor of a negotiated fee that is fixed at the inception of the contract. The fixed fee does not 

vary with actual cost, but may be adjusted as a result of changes in the work to be performed under 

the contract. This contract type permits contracting for efforts that might otherwise present too great 

a risk to contractors, but it provides the contractor only a minimum incentive to control costs. CPFF 

takes two forms: 

A completion form task order is one which describes the scope of work to be done as a clearly 
defined task or job with a definite goal or target and for which a specific end-product is 

required. This form of order requires the contractor to complete and deliver the specified 
work product (e.g., a final report of research accomplishing the goal or target) as a condition 

of payment of the entire fixed fee established for the order within the estimated cost. Of the 

cost plus fixed fee type task orders, a completion form task order is preferred over a term 

form whenever the work, or specific milestones for the work, can be defined well enough to 

permit development of estimates within which the contractor can be expected to complete 

the work. Completion form task orders can be structured with optional tasks. You can 
incrementally fund completion type task orders, but All of the funding must be done with 

funds that were available at the time the task order was awarded. For example, if we 

awarded a task order on August 30, 2012, it could be incrementally funded with FY 11/12 or 

FY 12/13 funds. The program could not use FY 13/14 to fund the task order, as this type of 
money was not available at the time of task order award (August 30, 2012). If you elect to 

incrementally fund this type of task order, additional documentation will be needed from the 
program that certifies that appropriate funding will be made available to fully fund the task 

order. 

In a term form task order, the scope of work is described in general terms and obligates the 

contractor to devote a specified level of effort for a stated time period. Under the term form, 

if the contractor does not complete the task within the specified LOE, he may complete the 
task if the Government adds additional funding and additional fee. Renewal for a further 

period of performance is a new acquisition that involves new cost and fee arrangements. Due 

to funding regulations, a term form task order is limited to a one year base, but may have 
additional one year optional period(s) Term form task orders can be incrementally funded. 

Funding may be rolled into a successor option period if the money is still current and available 

for obligation. 
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Attachment 2: Milestone Plan 

See EPAAG 7.1.1.A (Attachment A) 

?roeure.mrnt 
?~.::,·ka~~ 
('.,mpkw 

WV Ionic Toxicity TMDl Project 
Milestone Date 

1 March 25 

2 April 25 

3 May 25 

4 June 4 

5 July 5 

6 August 5 

7 August 20 

8 August 30 

('C .• I.R<l•.r 
lli.ys) 

l"h,nning 
PAU,. 

Milestone 
Acquisition Planning Started 

Acquisition Planning Complete 

Procurement Package Complete (this includes OW COR & CO review) 

Solicitation Issued 

Proposals Received 

Tech Evaluations Complete 

Final Proposals Received 

Award Complete 
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